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Health and Safety Policy
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Date Updated 25.01.2026
Review Date January 2027
Purpose

The policy, read in line with Somerset Youth Theatre health and safety policy statement, outlines
the responsibilities in relation to health and safety.

Health and Safety officer Joanne Evans is the designated person with overall responsibility for
ensuring our compliance with Health and Safety legislation.

Employer responsibilities

SYT will ensure that:

Mandate health and safety considerations into the decision-making process across all our
activities.

Comply with all UK health and safety legislation.

Foster a culture where accidents, incidents and high potential near misses are promptly
reported and investigated and the lessons learned shared and acted upon throughout SYT.
Maintain and regularly test contingency and emergency plans, such as fire safety and
epidemic and pandemic situations. At all times we will ensure that providing a safe and
healthy place of work and activity and safe entry and exit arrangements, including during
an emergency.

Undertake periodic audits, reviews, and evaluations for measuring compliance with this
policy. This health and safety policy applies to all SYT employees, volunteer and
contractors. We shall communicate this policy to all our people, companies, contractors,
and external stakeholders as appropriate. All our people and companies have a
responsibility to understand, promote and actively assist in the implementation of this
health and safety policy.

providing and maintaining safe working areas, equipment and systems and, where
necessary, appropriate protective clothing.

providing safe arrangements for the use, handling, storage and transport of articles and
substances.

ensuring any health and safety representatives receive appropriate training to carry out
their functions effectively.
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providing a health and safety induction and appropriate safety training to your role.
encourage staff to report hazards and raise health and safety concerns.

issues concerning safety raised by anyone are thoroughly investigated and, when
necessary, further effective controls implemented and communicated to staff.

safe systems of work are developed and implemented.

accidents, ill health and 'near miss' incidents at work are investigated, recorded and
reported

personal protective equipment is readily available and maintained, and relevant staff are
aware of the correct use of this and the procedures for replacement.

re-stock first aid boxes at regular intervals and when necessary.

Safety training for staff is identified, undertaken and recorded to ensure they are
competent to carry out their work in a safe manner.

Safe premises and place of work

SYT will ensure that the premises are safe, and that all hazards are removed where possible. If it
is not possible to remove a hazard, clear signage will be displayed advising employees and any
other visitors to the premises of the nature of the hazard and the precautions that should be

taken.

Competent and safe fellow employees

SYT will ensure that all employees/contractors/volunteers receive the appropriate training so that
they are competent in all their work duties. If any employee acts in a manner that is likely to put
others in danger appropriate disciplinary action will be taken.

Employee responsibilities

keep the workplace tidy and hazard-free.

report all health and safety concerns to the Health and Safety Officer promptly, including
any potential risk, hazard, or malfunction of equipment, however minor or ftrivial it may
seem; and

co-operate in the Employer's investigation of any incident or accident which either has led
to injury or which could have led to injury, in the Employer's opinion.

any safety issues that cannot be dealt with are referred to a Health and Safety Officer for
action

When using equipment all employees must:

use equipment as directed by any instructions given by representatives of management or
contained in any written operating manual or instructions for use and any relevant training.

report any fault with, damage to or concern about any equipment (including health and
safety equipment) or its use to the Health and Safety Officer;

ensure that equipment is not interfered with; and

not attempt to repair equipment unless suitably trained and authorised.

hazardous substances are stored, transported, handled and used in a safe manner
according to manufacturers' instructions and established rules and procedures.
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First Aid

e promptly report any accident at work involving personal injury, however trivial, to the Health
and Safety Officer by filling up Accident Form and cooperate in any associated
investigation.

e If an accident happens on hire location, not in the main SYT office, the facilitator should
ask health and Safety policy at this location and if it is necessary to fill up a local Accident
form or book as well.

e administer First Aid in accordance with the current legislation and approved code of
practice.
check first aid boxes at regular intervals and when necessary and ask SYT for re-stock.
Artists/Facilitator must be aware of parent/carers permissions before administering first aid
requirements.

Risk assessment workplace
The main artists who work at separate locations are obliged to make a risk assessment and make
sure of the following before the beginning of the 1st session:
e Entrances, corridors and exits for evacuation are not cluttered.
e In case of fire or other emergency, an evacuation plan is known and is in a prominent
place in the room where the sessions are held.
e Availability of a first aid kit.

To take reasonable care of their own health and safety

Employees and all contractors are expected to act responsibly and to take care of their own
health and safety. This includes wearing any necessary protective clothing and not acting in a
dangerous manner. All employees must take care that their actions do not endanger any other
employees or visitors to the SYT.

Non-compliance with health and safety rules

Any breach of health and safety rules or failure to comply with this policy will be taken very
seriously and is likely to result in disciplinary action against the offender, up to and including
immediate dismissal or termination of the contract.

Creating this policy, we were inspired by the policy of Company 3. We thank them for generously sharing
their knowledge and experience with us.
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